STATDING O3 NG, 14/1967.

]

PLATONICAL RETUMIS,

The following periodical returis shioul & be subniticw to
Aadio Headquarters by ©ll Radie Stetions anad dango Workslopoi—
le ANNUAL IETUINS,

(u) Annual Confidential deport on tho work and conduct of
staff during a ealender yeer, i.cs 1ot January to 3ist
Dcceuber,

Gi) The report will be preparcd on sepirete ghects of
pabper for grelr person in proforna pregeribed in
Lppendix TAt,

§1i) These roports shonld bo mbmitiec to diddo HCs
; by Tth of Jamary,

(iii) The reports will bo routed as given belowt—

RSO/HO I/0 = RuM.0y — AsRe0s — LdGL SHO — 8,2.0,

(whero eI, io posted, MO will oubuit threugh
his R.I,),

(b) Angual Roport on Conetructious, Installationo eto.
during e fineneinl year (1st April to 316t Linredd.

(1) This report will include deteils of now congtric—
—tions and new elcctifications cerricd owt in the
district from April to March next (Tor iecio Scetir
buildings only),

§ii) 2850/H0 1/¢ will sena report dircctly to 4320(K) by
15%h April with o copy 1o 1.}.0.
(c} Safe Custody Certificato as 1rid down in pura 5 o7
Ausiructions on Stnuding Orders to be despatohed to
42001) on 318% Beg, every year,

(d) danual retwnsof requircnents of Storcs (ia e dnnual
¢ Indent) will be subnitted by Ri0s oo per procedurc
;,  laid down in Pars O(vii) oz Standiug Order No,13/1967,

2¢/BALF YDAALY Q5TURNS,

(a) i{glf yearly battery stotenents,

;(i) 80 or HO I/C Stationa will despateh their

; btiery statenounts to M0 by 7th July for the
period Jan to Juno end by 7th Jonuery for tho
bPeriod July to Decenber,

&
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(_ii) 08 will conailicate the stovenats ~nd oond
the coneolicatea stotenent o L6 (1) by 21st
July mid 24iet Jauunry for the first md cceond
hnlves of the yeor regpuetiveiy,

(b) Holf Yearly Anenity Fund Contribution lcburii,

(1) This retwrn will be prepercd on proforns
gpceific. belowi—

.'-le.nk/ Ei aCe Anount cou- fhmount reui- g Dote of onari
Badge tributed, tted to Hit0, reumitvince
Ho, WL or II by MU, with
half yoar), recoipt Noj
; 4 el dict o
" - E—T
i 3 1 3 4 . b &

§ii) This return will be submitte. to Si0 (AF) by 15t
July and 15th January Zor oontributious rceceilveo v
Guriiy; the Liret hal f ond sceeond rld of the yer.
respuctively, d

UnRBRLY  RETUs

e

1S,

(a) Quarxterly leturn of Govermmont Propexty.
Vide Para 6(1i) of Staiaing Orcer 1c.13/196T),

s8,0., oxr IO I/C will preparc these roturnc in
duplicate on ist of Jammary, LApril, July sud October
cach yoar amd despateh one copy to A0 by 3rd of the
jionth, MO will scrutinise the return d forword
one coueliaated statement to Q.M. s0 ag to reseh
Radio HGs by 215t of tho roeepcetive mnoith,. '

(,b) Quarterly retusrn: of Kit inspecetiolis

80 or HO I/C will ineeet the kit of all
Porsouicl end genc & return about it o Tta Janucry,
April, July ,and Octobor, '

4o MONTELY BRIANS.

(a) Communication,

(i) Monthly t~.-a:f:€icﬁgruupa stntoncut will be seut
to Bigiinl OfLiicer on 18t of ecvery nonth throug
2 Scervice radiograiie

(ii) Moanthly statenent of non-liw & order rmessoges
gucli &8 floods, counsus, locusts. When eunch
LNeCSaes airo paBsed, will be sent by post to
Blglcl DRficer by 1a8% of ovury nonth,
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(1ii) Monthly Station trafiic, nonthly Bdfieicney Retur
PlG ionthly NI slip will be caepntoliet: 1o Signul
OfZicer by Tth of cvery nonthe

(iv) Homthly groups gtatenont due 60 non—aveilobility
of Post T.@ Tclegrapa charnole will we 8¢ 1t to
Signal Officer by Scrvice radioprain onl it of

cvery onitile

(v) Monthly iist of teomporory Sbitlons will be sent
by s to 5i0 so a8 to ro:ch Rndio BES by Tth of
gvery nonth. mhe 1ist will inclu».oﬁetai'ls oxf

stations, call-signtd, lognbions ol dotce ON LI/
OFT &Xids : :

(b) Moingenanoge

(i) 180s/HO0 1/C will despateh the goilowing montily
Statenente to W0 by 3rd of cvory nonthi-— '
Apporatus ieport, POD Stotonent & Llzetric

Con eumption statemaita '

R40s will serutiniso and consolidate theoe
gtotenents and pend his eonpolidnted statonents
to 40 (1) by 2iot of the month as lald dowu in
Parn T(1i) of Btending Order H0.13/196T.

(ii) Wis will desprteh the following returns 1o
&20() by Tth of every nonths- :

1) mi0s nonthly diery for tho proviout montie

2) B/D reports on precexibaed proZorms reeoived
from stationg dring +the previoue nouthe

3) Complete lict of his staticns giving catet ané
period during waleq ench ptotioun Wil vigl tev
by hin apd 10 lechs, in he previous nonthe

4) lonthly Breskdown stateonent indicating the
nunber of B/ba roported by ke gtations during
the previous nonthe. mhe statenout will ;
i;clude nll stetions of nio reage arronged in
nlphabetiocl ordcrs ;

(c) Ldministration.

A statonent on cnsaul loave genctioned by S.i.I/RMO/
150 will bo despatchod 1£0 S.l.0e¢ to reoch HGs by Tth
i; of cvery nonth, - :

5. FOATNIGETLY JBTULIS:

/’(./i) R50/110 I/C stetions willi sendc the Fortsightly Origine—
2% ~tors Btrtonoent (Fsn) retwras by Aocdiopren to Sigual
FO‘J‘Zi"laur on 1pt cna 16th of overy montile
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(ii) RS0/HO L/C stutions will seud by poct on iet ond 16
of every meath, the fortuightly gtrteonents regaraing

gerutiny of radiograng ol progeribed profornb, bk P

$, WEELY QUTULNG.

The originzl copy of the station log for the peried
Mouday to Hunday will bo deospatched to Sipnal Officer on
the following Menday along with the cuty rosters oi the X

Weck an@ tho Wesik in advence, CGefe on Mouday the 17th Jul

a 8tavion oo regrired to send log enc duty rosicr for the
period 1Uth %2 i£+h July ané tho duty roster for the peri
17th to edra July.

All 41508, ReH:08 end .0 1/¢ arc roquired to
prouinently digpley o chart in their workohrp or Strtion
piving detoils of retwrus they &1°C reguired 1o cegpntel
weekly, fortuightly etc. & that receipt and desprten nf the
returus unless supportced by valid reasons will outnil
punishnente

Certein undts of the Radio Scotion arc asked te
submit some speciiie periodic returns. Such wnito will
continue to oend puel retwrns in addition to the nbove,

=8 applicable.

- | 25770y
Encli~One appendixa (Co Py JOSEY)
Dy.Inspr.wGanl;of Police

B
gtate Radlo OZficer,
U.P.Folicc itadio Headqrt.,

v

Dated July 25, 1967. Luo koW,

Copy to. 2ll concerieds
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