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STANDTING ORDER No.3 of 1967 :IJ

REGAULTIG PREPAWIION OF LUDY 0S890 OF OPERLTOIS BY THE
OFPICLIL _(7CHARGE OF 10 STACT Ol 411D CL DUTIBS OF
OPLILR0E AT COTTIOL A7) GUD S0an0HS ..

L
————— - —— -

1) "he duties of Operators woarking in a station will
be assigned to them by the itadio Station Officer or Head
Opezator Incharge of the udio Station, In the absence of
a noninated Incharge of the iladio Station, the seniormost
Operator present will allot the duties, --

2) “he duties of Uperators will be Tixed equitably
aud strictly in rotation so that all operators pefform
equal anount of day and night duties in a week,

3) 4ll itadio Operators in the Police :tadio Section
will perform their duties in accordanoce with Standing
Urders on the subject and they will do go for a miniuum
beriod of 6 hours a day., This may have to he inereaseg/
to cope with cuergencies or shortage of staflf,

4) During an. emergency or when traffic is pending,
the operators will perforn duties, like other policemen,
irrespective of normal duty howrs,

5) Fixed duties will not be allotted to oporators

by the Officer Incharge of a station without obtaining
written orders from a Gazetted Officer of the Radio
Section, The Gazetted Officer will glve specific reasons
for granting tais pernission, which will be given rarely
and only for a specified period,

6) 4 Duty Roster for one week will be prepared in
advance hy the itadio Station Cfficer or Head Operator
Incharge of a station ana copy of the sane will be sent
to Radio lHeadguarters in accordance with instructions on
the subjeet. lo alteratious or exchange of cduties will
he made in the duty roster except under written orders
of the Officer Tuncherge of the adio Station, who will
inform itadio iieadguarters about it. A copy of this duty
roster will be affixed ou the notice boe.rd of the RAadio
Station for the benefit of the stalff and supervising
officers, :

7) Wormally, static statious at district Hdqrs,
are expected to work for 24 hours a Gay and nmobile
stations are expected to work according to a fixed
schedule, jlowever, specific orders will be given by
the Control Stations at Lucki:ow for 24-hour, 18-hour or
schedule hour working of radio stations fron time to
tine,

8) While fixing the duties, the following things
should be kept in mind: -

(a) That at least 7 duties of 6—hours eac h are
given to every operator per weck, if the staff
is full,

(b) That fixed duties are not allotted except
under orders of superior of ficers,

(c) That the staff of mobiles located in the
stations concerned is also allotted duties to
give greater relief to operators,

(d) That Operators rendered surplus by alteration
of schedule are utilised for Providing relief
and overlapping duty. :

(e) That, vhen staff is less, equal dutics are
performed by allthe operators present,

(£) That night duties are arranged strictly by
rotation,
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(a) the log book during the period of his duty 1is
complete in all respects and that no blank
spaces are left therein;

(n) the IN & OUT register and other Coununication
Rtecords have been completed concurrently with
the performance of duty;

~—

(¢) all confidential papers are correct and
sccurely kept;

(d) all equipment ig in working order and break-
downs observed have becen noted, if anyj

(e) the frequency of the station is correct as
judged by observing the netting;

(f£) all iunstructions received from the Control
'Station regarding conmunication have been
conveyed to the re lieving operator;

(g) details of all pending traffic and other
matters have been explained to the relieving
operators.

(ii) %he Operator report ing for duty should ensure
tnet the hending over has been done properly. (7he
sign atures for ON & OFF LUTY will be presumed to have
been made after all the formalities given above have
been coupleted.)

aA1ii) No Operator on duty will leave the station unless
his retief has taken over charge or instructions for
QUT have been received,

(iv) 4ll signotures and time noted in official
documents must be legible and full.

16) The work will be done in accordance with the
prescribed "Police Radio Procedure" and instructions
issued from.time to time from Police itadio HGe

17) All the Officers and other ranks of the Police
tadio Section will work in accordance with the motto
of the Radio Section — "SPULD, SECURITY 4AND SERVICE",
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( ¢.P, Joshi ) 9

DIG of Police, .
State Radio Officer,

U.P. Police Itadio LG
Dated: Lucknow,May 18,1967,




